APPLICANTS MANUAL.

Step A: Application Process

1. Click on the link https://hekima.jiunge.com, you will be redirected to institution’s landing
page. Click on Short Courses or Programmes to apply for a course of choice. You will see
an Open Intake with Courses offered.
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2. Click on APPLY NOW button on your selected course to apply/enrol. You may use the
filters as you wish to get your precise course for application. You will be redirected to

create an account/register on Sign Up page.
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3. On the Sign Up page, fill in correct details as shown below. Then click on Sign Up button
you will be logged in automatically to start your programme/course application.
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4. On the Programme Application page, you will see an Application Form fo fill in to
proceed appying. The application is in 3 Steps/Stages as shown below.
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Once done with Stage 1: Basic Details, proceed to click on next button at the bottom of
the application form to move to Stage 2: Cluster Criteria as shown below.



n HEKIMA UNIVERISTY COLLEGE. Home Short Courses Programmes Gallery e Hello, Student APPLY NOW

Kenya (+254) v 074532178 10/02/2001 u]
Nationality* Country*
Kenyan v Kenya v
Disability Types Special Needs
None b

Once done with Stage 2: Cluster Criteria, proceed fo click on next button at the bottom
of the Application Form to proceed o Stage 3: Admission Requirement as shown below.
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Once done with Stage 3: Admission Requirement, proceed to click on submit button to
be prompted to preview your application and/or submit proof of payment/make
payment then click on submit application button.
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After clicking submit application button you will be prompted to update your profile as
shown below. Please correctly update your profile then click on save changes button.
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Upon Saving Changes, an Email or SMS notification will be sent to you with your
application submission message then you will be automatically redirected to your
JIUNGE portal to be able to view your programme/course application as shown below.
Please ensure you check your inboxes for any message delivered by the insfitution.
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Hello Student Dummy,

Your application for Bachelor of Theology at the HEKIMA UNIVERISTY COLLEGE., Jesuit School of Theology campus has been
submitted successfully and is under review.

You will receive feedback within 3-6 working days.
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Step B: Application Documents Access

To View Your Applications, navigate fo My Applications on the JIUNGE portal to see all

(recent&previous) programme/course applications made on the platform (Both Short
Courses and Regular Programes) as shown below.
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ii. To View Your Application Documents, navigate o My Documents to see all
programme/course documents as shown below.
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ii. To View Your Short Courses Applications, navigate to My Short Courses 1o see all Short
Courses applications made on the platform as shown below.
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iv. For any other navigation on the JIUNGE portal, below is a Menu List on where 1o visit.
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